Agenda
Bayshore Gardens Park & Recreation District
Board of Trustees Meeting
Wednesday; January 26, 2022 @ 7:00 P.M.

1. Roll Call

2. Call to Order

3. Pledge to Flag

4. Cure Emergency Meeting held Wednesday, January 12, 2022

5. Interview Candidates for Open Board of Trustee Scat and Appointment

6. Approval of Minutes: 12/8/21 BOT Work Session / 12/15/21 BOT Meeting / 1/3/22 Organization
Meeting / 1/12/22 BOT Work Session & 1/12/22 Emergency Meeting

7. Treasurer’s Report
8. District Office Manager’s Report
9. Trustee Committee Reports:

¢ Policy & Procedure (Melanie)
a.Charge to Landscaping Committee
b.Public Records Policy ~ 1034P
¢.Public Records Procedure - 1034PP
¢ Long Range Planning (Terry)
* Recreation (Belle)
* House & Grounds (Kyle)
a.Swimming Pool

10. Additional Items as Needed
(Resident comments agenda item 3 minutes)

11. Adjournment

Pursuant to Section 286.26, Florida Statutes, and the Americans with Disabilities Act, any handicapped person desiring to attend this

meeting should contact the District Manager at least 48 hours in advance of meeting to ensure that adequate accommodations are
provided for access to the meeting,

Pursuant to Section 286.0105, Florida Statutes, should any person wish to appeal a decision of the Board with respect to any matter
considered at this meeting, he or she will need to ensure that a verbatim record of the proceedings is made, including the testimony
and evidence upon which the appeal is based.



g jo | sbied

awoou|

asuadxgjawosu] Adeuipl)

007005 L0zl S9LEL L9 66'Pg (owoou 3sessiul} 2WODU] 3SBII] - 009F
£6°GL £5°0L suonealiqnd - 005 IBI0L
Mmmw| 000 SWOIU] JUSYUIBH/PUNSY - Jsuled - obsh
£5°0L €50l SpVY payjIsse]) - jouueg - 0g5F
suopedliqngd - 00S¥
00°C0L°L 86VLT 00°070°} 89'1L6 000174 focd - 00EF [BI0L
00°00L°L 86FiC 00°0v0'L 9g'Le 0002 g0d 1ood - 09¢¥
jocd - 00EY
00°00Z'851 GL'155°68 ¥8'851'62) 69281k 00'Z8z's S - 004¥ [B10L
00°002°281 60°10E'vS 86°860°6Z1 LOEEPLL 00°262'9 slejusy BULEHY - 0SLY [BJ0L
00°080°L 00015 J8YSEM BINSseld/essy 3}OM - SZ8Y
00001 000 sas8) aye| - G08Y
00°009'c 00°00F dusey 1eog UN - 2oLy
00°002'S Z0"00E'L 00°02e's reeer 00'oee sAay aleg - L1y
0670002 90°00% 00T 9999} oo'osL |ejusy eoedg ISiel] - 95 LY
00°000'¢ 10°052'L 00°9.45 9oLy 000 BAly Jeag |leWg - Paly
00°0006Z 00°'182°LE 85°966'LL1 00’ L1'01 00°ZF8'Y lejusy dis - L1y (1ol
00°005°2 00°648°L 00°zal'e 00°529 000 Jusplssy UON-ISUMOSWOH - 85LY
00'005°2.L oo'oZL'gl 20°198°29 00'er0'9 00'gre'y s[egual diis Juapissy UON - E5LY
00°000°GY 00°082'}L 95'696°.¢ 00°054'€ 000 sTejual difs JuapIsay - Z51b
Jeuay dys - (S
slejusy eUMBi - 0SLY
00°000°02 ¥0°000°'G 9Z°006'¢ 89°099'} 007068 slejusy |1eH - 0ZL¥
00°000°L c00sg 00°001 F£E8 000 [BJuUSY Wooy Uadlg - LELF
sy - 00L¥
00°020'605 96752 LZ) 85°€T6'0LE e 81T 62°0/8'0LE SJU2WISSISSY - 000F [BIOL
ZLoLEvL 000 (se8) Uo]SSILILIOD SS90XT)} $99) STOIXT - L00Y
0075z 'v1- 9z'Leg'e- 68'Z8e'LL- o211 PS¥LO'6" $33} UOISSILIWIOY - 000F
00'SPL'eZS ZTOBL0E) GE'968 108 FA S £9'var'0ZE xe| fuadoid - 500
s)UBLISSOSSY - D00
1abpng jenuuy 1ebpng dli L2220 -100 1ebpng £ 2=a
1202 Jequisdad

2oueLLIOpad }9Bpng sso R Hjodd
1oL)SI(] UOREAIDDY R died suspien aloysAeg

siseg [2niooy

ZZ/02/10
Wd 8F:2L



g jo g abed

00°000' 86°66% 000 99991 0070

000 000
00°000°Z 86°66Y 0070 99'001 000
00°000'S 86°6+2'L 8Z'G/Y'L 299y 0070

§9°20L°L 00’0
00°000'G 86°6¥Z | £9°LOLG 89°9LY 0070
00°009°1L82 86°Z0F 0L 9E'ZLE'ES 99°29F'SZ  09AGL1T
00°009'182 86°20F'0L 9C°ZIE'ES 9y IOF'EZ 05745112
00°008 86zl 000 90'LYy 000
007005°gl 00'glEe'e 00'006'Z 00°5ZL'L 00°054
00°009 0o 0sL Z5'65 00°0% 1802
00°000'02 96'666" LZ818'E 90°999°L 9L 8Fb L
00°000°2 Z0°06.'L 00°526 ¥£€85 00'gLe
00°000°%% 00°008°€L 1€7290F 007005 000

000 000
00°000'6 00°052°2 00°00L°Z 00082 00" 00" L
00°000°22) 00°1L05'08 0.'85F'8% 0049101 £VESLIL
00°000°6S 00°Zsi'el 05°€FT'}I 00'88'Y 05°00%'S
0008899 LO'BLZ 201 Z6'¥Pe'L0S LGBEL'SS  99°0PZ'BLE
00°0/8'899 LOBLT 201 25 LOS 15'684'68  09°0FZ'8LE
0008 [Xeged) 26'8 Ly 82
0005 1g'Zl gelL FAN 0070

700 000

000 000

552 687
— ——————— ——
jefipng enuuy ebpng Qi LZ 930 - 12O yebpng 1Z 99

LZ0Z isquiadag

sonInea - 60PS
Aunoeg - pogS [BIOL
JaLyo - ANIND9S - 00ES
e BleWED A)INJag - L1ES
Ayanaes - 00gS
osuadxg euuep - 00ZS [EIOL
asueuauiep/leday BULIBY - G/SS
xe| Auedoid - pgES
asuadxg eunely - 0025
sosuadxg UORRNSIUILIPY - 0005 2101
saa4 pue saxe] ‘sabeM - 0015 [290L
abes[IiN 12AR1]L - 0309
93] BununNoodY - 019%
saxe] Juawhojdwoaun - 5125
S9Xe]l L¥6-YIIld - 0128
uonesuadwon asueinsu] yyeaH - 0215
Jood - sabeps - GELS
sobeueyy 1ofoid BUlIel - €IS
Iejseunioo( - sobep - ZELG
aaueUAUIBY - SOBEAA - 0SLS
uonensuwpy - sabep - DZ1LS.
sa24 pue saxe] ‘sabep - 00LS
“sasusdxg UCHENSILIWPY - 0005

ssuadxg

101 SSOID

awosuy| Jejol

SUIOJU| SNCAUEB|ISISIA - DOSP [B10L
J9U3I0 - BWIODL] SNOSUE[IPISIN - 008F
HOUG/ISAD - DESY
SpUNYSY 8oUBIRSY] - §18%F

S80JAI9S S2IO - ZOSY
BLUOSU] SHOJUR[JAISIN - 008F

2oUBWLIOLA 196phg ssoT B Jjold
10LIISI UONEAIDIY B Yled suapler) aloysheg

siseq [enIooy

Zeiogilo
Wd 8F:ZL



& 10 ¢ obeg

00°000'8 96°666'1 98'660'y 99999 64°08L $934 yuegd - 0209
00°008 8672l 00’0 99'L¥ 00'0 BuIsSILIOARY - 0695
00°002°} 00°00g 00°00€ 007001 00°00L soueUSUIE JSASM - 9895
00°005°L 00'6Le 000l oo'szl 00°0 95US0IT pue sae4 [euopeziueblo - 7995
00°0Z8°LL 00°556'2 000 00°586 000 s994 JPIY - 0995
00°000°8 9Z'866°L 8L706°L 90°999 LO0LL sesuadxg/saiiddng 220 - 0295
00°000°) z0'0%2 00°s.L vEE8 000 soa4 pue Bujulel] ‘SIEUILIIS - G995
00°000'01 Z0°008' 007059 ¥EEL8 00°008 saad [efoT - 0995
00°005 86'FCL 000 99°L¥ 000 abejsod - 0595
00°002'T Z0°055 00°0 vee8l 000 yuswdinb3 pases] - 6155

asusdxg uonensuIWPY J3H0 - 0095
00°0£6'98 9°2eL'12 96'6EL'V ] aLyre’L reoLY'L SpunoJ pue Buippng - 00SS 0L
00°008°L 00'sie 000 oa'seL 00'0 asuadx3g punoibAeld - 0059
00°008 86¥Z1 000 99°Ly 00'0 JUBIIBSINGLISY UOREIYISD - €895
00°0£2') 05208 00°ZL . 0g20L 00'0 IefepA Y da - LBSS
00°000'9L 207000V 86°€85'E rEEse’l 00'9F9 s|esfwsyd [00d - 0655
00°000°S1L 00'08L'E 16¥LZ'T 00°05Z°} 00051 juswaoz|dayuledsy [00d - §85S
00°000°G 86'67Z'L 000 2991y 00°0 SaUBUSJUIBIY [00d - 085S
00°000'€e 86'6VL'G STEIF'T 99°9LB'L SLOLF) BuideaspueT - 0955
00°000°k 20052 00°55€°L £E8 00'082'1 jonuosn )sad - 0255
00°000'E 00°0SL 88°LEY 00'052 00'852 juswdinb3 soueusjulel - 0ZSS
00008 26'661 000 9999 000 (1any Assuiysew spunoin) sulOSeED - 915G
00°000'€ 00052 57162 00°082 98'gk Bupies| pue [epoHUE . G1SS
00'o0L'8 00'520°2 99°128'¢ 00°¢/9 £8°2.0°) soliddng ¥ soueusjulely ‘sijedsy - ZL5S
00°008'8 Z0°002°2 00°0ELT FEEEL 05°285 $92IAIEE JORIUOD/[EUOISSBI0d - LLSS

spunoig pue Bupng - 00SS
00°000'9¢ 16'666'8 L0°0¥E2H 86°866°C ZL'8EL'Y SSMINN - 00FS [Bj0L
00°002°) 00'00¢ 15°0¢Z 00°001 15022 ouIeu] - QOPS
00°004 66'7C 000 £eg 000 auedoid/seD - 0¥
00°000°€ 00'052 g1 259 00°082 000 suoydalal - 0EbS
00°002'gL 00'050'% £90LEL 00°0G2'E L1 Lege JaMBS[ISBM, - 0TS
00°005°G1L 86'v8'E e 59°16Z°L ¥1'958 29[ - 0LFS
3eBpng Jenuuy yebpng dlA .ﬂmoucl.uoo 42%4 ﬂwm_l
LZ0Z equsdag
adueuLoliad aom—u:m SSOT] @ MjOid s|seg |entaov

JoLISI UOREID9Y B Yied Suapieg aioysieg _‘,_Nwmmwm



00°0¢ 000
000 000 £6°0/1°e6¢E 000 YELF0LLT
00°0/8°899 19812°191 B85'€L1°801 1G'6E4°5G ZEeBL LY
00°0.9°19) 05 ILP'oF 000 05ZiF'ElL 000
000 00°0 000 000 000
000 000 Q0’0 00’0 000
000 000 000 000 000
00°09°L8L 05 2L¥0oF 000 08 Zit'EL 000
00°0 000 000 00'0 00°0
000 000 Q50 000 00°0
00°C 000 [e]00] 000 000
00°000°¢ 00°0S. 000 00705 000
o0'000°e 00°0SL 000 000562 000
00" 00t's 00°05E°L 88 LLL L 000t 91°66E
00°00Z'2 Z0'0ss 000 rerest 0070

28°18 91'Ge
00'002'e 96661 00°060°L 99°992 00°0.¢
00°056°2E 8 i8c's 00'G66° L1 oL'6gle 00°666°L1
00°009°9 00°069'1 000 00085 Q0’0
00°060°LL 86'61L'2 GZeol'e 99916 sZ'eol's
000Ze 20'ce 0565 ve8l 0665
00"0EL'0L 8¥'289'e GTLOF'E oL¥68 ST lIOv'E
00°000'6 00°052'2 007602 007052 00'G0E'2
00°0zZL'6¥ (A A A voeel'L ZLZPL'Y 09°06¥°L
00°000°S 86'6¥Z'L 000 99'9lv oo..o
1ebpng |enuuy jebpng aLA le2eQ-100 1ebpng g 29Q

1202 19quwisa9q

unoosiq xel sejes - 00001
awosy| YD

esueadxg/ewoou] Jayi0

swoou| AleulplO 19N

asuadxy |ejoL

NoAET [B3ideD - §06S IB30L
sejowed NG - OF6S
SI00[] [IBH - 2268
yled as1alaxg Jnofe] jeyded - 1265
sljedsy [ood - LL6S
Jjedey wWooy UG - 606S
Huno) [ieqiaysey - L06S
Asnans - LOBS
noAeT [eyides - 0065
UGIIEIITY JIDLISIT - 008S |8J0L
- sosuadx3 - pgec
uonEaIdYY 1IISIQ - 0025
asuadxg suonegnd - 0015 [BIOL
soyddng sou)Q - Jeuueg - 0515
s3so) Buguud - Jsuueg - 0.5
uosodwoo Jauueq - LLIS
asuadx3 suonesliqnd - 00.5
ssaulsng-adueInsly - 0£95 [BIOL
poold - ssueInsU| - GLOG
Auadoig- ssuemsy] - pLog
ALIqerT oIy - 80UBINSU| - ££96
onesuadwion) SISHIOAL - 22URINSY| - 7805
Apniqelt - saueinsty - LE9S
ssaulsng-aourInsy| - §£05
asuadxy UCRRASILILPY JAG - 0095 [RI0L
uonoog 99IsniL - 0¥09

2oueWLIOMHad }Jobpng sso g 1j0oid
JOLIISI(] UOHEAIODY ¥ e Suspies) aioysieq

siseyg [entooy

ZzioziLo
Wd 8¥-Z1



g 40 g abed

00°0 00°0 £6°00Z E62 000 PE L0 LLZ
00°0¢ 00’0
00 0g 00’0
R ] | A |
jabpng [enuuy 19Bpng LA 1Z22eQ -390 1ebpng L2 989
1702 Joqueoag

aouBULION3d 19Bpng sso % Jjold
19UISIQ Uonealsdy R yied suspies aloysieq

awioau} }oN
awoosuf JoUl0 19N

awoau] Jayjo [eyo

siseq [enJoTy
ZZiociLo
nd 8#:Z1



;flgggz" Bayshore Gardens Park & Recreation District

Accrual Basis Balance Sheet
As of December 31, 2021
Dec 31, 21
ASSETS
Current Assets
Checking/Savings
1000 - Checking-Operating 5/3 2537 446,271.67
1004 - Petty Cash - District 350.00
1005 - Escrow Account 5/3 - 39019 36,000.00
1006 - Checking-Payrol| 5/3 2545 62,680.07 E
10186 - Savings - Operating 5/3 4032 198,843.47
1019 - Savings Reserves 5/3 5013 '
1021 - Reserve Fund-Roofing 4,607.39
1022 - Reserve Fund-Hall Upgrade -2,373.67 i
1023 - Reserve Fund-Pool 7,110.59
1024 - Reserve Fund - Wood Shop Exp - 800.00
1025 - Reserve Fund - ADA 25,000.00
1032 - Reserve Fund - Marina 44,754.69
1033 - Reserve Fund-Outdoor Recreation 5,000.00
1036 - Reserve Fund - Security System 10,000.00
1019 - Savings Reserves 5/3 5013 - Other -3,641.30
Total 1019 - Savings Reserves 5/3 5013 91,257.70 I
Total Checking/Savings 835,411.91
Accounts Receivable
1100 - Accounts Receivable 71,920.72
Total Accounts Receivable 71,920.72
Other Current Assets ‘
11500 - Water Boy Bottle Deposit 35.00
1499 - *Undeposited Funds 4,255.10 ‘
Total Other Current Assets 4,200.10 ;
Total Current Assets 911,622.73 |
Fixed Assets 1
1900 - Land 400,000.00
1910 - Buildings 1,307,197.93 :
1920 - Recreation Area 1,768,907.19 !
1840 - Recreation Area F & E 97,308.64 :
1960 - Machines & Equipment 93,144.21
1980 - Office Furniture and Equipment ) 36,158.54
1990 - Other Furniture and Equipment 53,448.88 :
1995 - Accumulated Depreciation -1,195,385.52 )
1999 - 2019-2020 FY Reserve Expenses 59,815.22 !
Total Fixed Assets : 2,620,595.09
Other Assets
SUSPENSE 3,821.00 i
1800 - Utility Deposits 280.00 .
Total Other Assets 4,201.00
TOTAL ASSETS 3,536,418.82

LIABILITIES & EQUITY

Page 1 of 2



12:56 PM Bayshore Gardens Park & Recreation District

Acorual Basis Balance Sheet
As of December 31, 2021
Dec 31, 21
Liabilities
Current Liabilities
Accounts Payable
2000 - Accounts Payable 19,314.58
Total Accounts Payable 19,314.58
Credit Cards
2055 - Fifth Third CC -184.00
Total Credit Cards -184.00
Other Current Liabilities
2010 - Accrued Wages 6,180.17
2100 - Payroll Liabilitles
2215 - SUTA Payahle -0.70
2220 - FUTA Payable -4.20
2300 - Garnishment of Wages -621.26
2100 - Payroll Liabilities - Other -1,485.02
Total 2100 - Payroll Liabilities -2,091.18
2171 - Sales Tax Payable ‘ 10,240.64
2500 + Security Deposits
2501 - Hall Security Deposits -2,290.00
2502 - Marina Security Deposits 35,321.00
2503 - Screen Room Deposit (Screen Room Deposit) 140.00
Total 2500 - Security Deposits 33,171.00
2600 - Deferred Revenues 46,682.59
2700 - Prepaid Income 685.65
Total Other Current Liabilities 94,848.87
Total Current Liabilities 113,970.45
Total Liabilities 113,879.45
Equity
3040 - Owners' Equity 182,205.76
3050 + Retained Earnings (Retained Earnings) 1,718,799.14
3200 : Fund Balance -86,517.97
3300 - Investment in GFAAG 1,214,661.51
Net Income 393,200.93
Total Equity 3,422,439.37
TOTAL LIABILITIES & EQUITY 3,536,418.82

Page 2 of 2



Jeanne M. Murphy

6303 26th St W

December 13, 2021
Dear Chairman and Members of the Board,
I would like to express my interest in becoming a Board Member with Bayshore Gardens District,

First, | would like to say that my roots are in community service, | have served many years on several boards and
have vast experience working with the public. My parents were dedicated and respected membets of their
hometown in Northern New York where they committed thousands of hours to their volunteer fire department,
town library, and their church communities. Naturally, they passed that community-minded s$pirit onto me and

personally | have logged thousands of volunteer hours including wearing hats as church school teacher, girls stout
leader and coach,

2017-2020 Lakewood Beach Association

Most recently, | served as Treasurer/bookkeeper and subsequently President of Lakewood Beach Association.
Using Quickbooks, generated quarterly reports for the board members and presented budgets annually to the
Assoclation members; Along with 8 other board members, we managed a 540-yard private and untouched

beachfront on Lake Winnesgaum in Laconia NH, During tenure, was able to restore a sense of pride and ownership
in “their beach”

2012-current Board of Profect Eden and Adelante 501c3 non-profit
Project Eden has been working to alleviate malnutrition among the people, mostly children, of the San Francisco de
Lz Paz area in Honduras and Adelante works to educate students from grades 4 throngh 12 since 2002,

Aleng with seven others, attend monthly board meetings to oversee operations of a tutormg program and
nutrition program, primarlly financial expenditures and fundraising efforts.

Traveled to Honduras on three work mission trips to learn, work, and live alongside the men and women of
Olancho.

1398-2001 The Children’s Place board of directors

Served on board of directors for non-profit childcare and parenting resource center overseeing 4 full tlme staff
members and tmany volunteers,

Collaborated with local abstetricians to identify high risk families and support those parents by prowdmg ‘healthy
meals and education around healthy boundary-setting and parenting coping skills. ,_‘-%sa.

Participated in fundraising efforts forits annual auction.

2004-2008 Hospital Board of directors ---Concord Hospital, Concord, NH

Served on multiple committees to develop and plan implementation of procedures and protocols overseen by the
Director of Quality for the hospital incorporanng ”Meaningfui Use” standards.

Nurse liaison representing staffing unit - Coliaborated with Director of Huriian Resaurces, COO and CNO to foster
recruitment and retention of clinical staff.

Thank you far your time and consideration,

Jeanna Murphy




LANDSCAPING COMMITTEE CHARGE

A record shall be kept of all meetings of the board of trustees and in such meetings, a concurrence of
the majority of said trustees shall be necessary to any affirmative action taken by the board. Said
trustees may adopt such rules and redactions, not inconsistent with any portion of this act, or chapters
189 and 418, Florida Statutes, as they may deem necessary or convenient in and about the transaction
of the business of the board and in carrying out the provisions of this act. Notwithstanding any
provisions to the

Bayshore Gardens being a Park and Recreation District created a LANDSCAPING committee to be chaired
b\? a Trustee. Additional members of the Committee (minimum of 2) shall be appointed by the Chairman
of the Board of Trustees at a Board of Trustee Meeting. Trustee Committee Chairman may bring forward
candidates for appointment to the committee.

The committee shall create a mission statement and submit to the Board for approval. The committee
shall determine the budgeting needs of the District and submit a budget to the Board of Trustees for
approval, This is a fact-finding committee anly.

The Committee shall meet in the Recreation Center. The meeting must be properly noticed in the
Bradenton Herald and the Official website; dates should appear in the Banner when possible. The
agenda must be submitted to the office at least 8 days prior to the meeting and minutes must be taken
and submitted to the District. The agenda must be posted on the official website for the district. The
committee has no authority to enter into agreements for the District.

The committee is charged with the following duties and responsibilities:

Survey the needs of the District properties and report to Board in a noticed meeting.

Present proposals for the improvements or repair, to the Board.

Obtain bids for the projects that will need approval according to Board Policy.

Notify the District office and the Chairman of the Board of any situations that require immediate
attention.

5. Landscaping Issues that can be corrected by our employees should be reported to the District
office to be put on the work list unless of an urgent nature.

BN e

Residents are encouraged to volunteer for this committee and may come forward at any meeting for
appointment to this committee. Everyone is welcome to attend.

Appraoved: 01/26/22
Effective: 01/26/22

Revised:



BAYSHORE GARDENS PARK AND RECREATION DISTRICT
PUBLIC RECORDS POLICY 1034P

FS 199.01 (12) “Public records” means all documents, papers, letters, maps, books, tapes,
photographs, films, sound recordings, data processing software, or other material, regardless of
the physical form, characteristics, or means of transmission, made, or received pursuant to law
or ordinance or in connection with the transaction of official business by any agency.

It is the intent of the Bayshore Gardens Board of Trustees that our records be maintained and
managed as required in connection with official business of the district and open and available to
the public with reasonable notice.

This policy shall provide for access to all public records, both generated and received, which are included
in the transactions of the official business of the District. Official recordings, if recorded by the Board of
Trustees shall be available for inspection or copying. Public records may have to be redacted pursuant to
FS 119, if such formation is redacted, the requestor shall receive a writien explanation of the redactions
with the appropriate statute reference.

A charge shall be made for providing the requestor with copies of documents or recordings of such
records. Requests shall be processed as soon as possible but if time exceeds 10 business days, the
requestor shall be notified by method determined by requestor. If the volume of the request is such as to
require extensive clerical time to compile, the staff will work with the requestor to provide records as
soon as possible. There may be a charge for clerical time and that estimate shall be provided prior to
compiling the documents.

Approved: 01/26/22
Effective: 01/26/22

Revised:
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BAYSHORE GARDENS PARK AND RECREATION DISTRICT
PUBLIC RECORDS PROCEDURE 1034PP

PROCEDURES

OTFICIAL RECORDS CREATED OR RECEIVED BY DISTRICT OFFICE

Every document received in the District office from a Trustee must have the original document signed by
the Trustee and dated before being included in the Public Record.

Every document received from other than the Board of Trustees or an individual Trustee shall be
date/time stamped and initialed by the District Office before being included in the Public record. (The
origin of the document must be identified on the document)

Any document that does not conform to the above, a copy shall be emailed to all Trustees’ and a copy
shall be placed in their Trustee slot. If document is identified by a Trustee, it shall be signed by that
Trustee and dated with the applicable notations (date created and official minutes) and placed in the
public record. If identification is not achieved the document shall go to the Board of Trustee for
authentication. Those documents shall be kept in a separate notebook until they are determined to be a
public record by the Board of Trustees. The date of authentication shall be on the document with the
signature of the Chairman of the Board.

Tape or Video recordings that are approved and recorded by the Board of Trustees are a public record.
The Secretary of the Board shall use the District’s approved recorder and the recording by the Secretary is
the official recording,

SEALED BIDS

Section 119.071(1)(b) FS. Provides an exemption for “sealed bids, proposals, or replies received by an
agency pursuant to a competitive solicitation” until such time as the agency provides notice of an intended
decision or until 30 days after opening, whichever is earlier.

Bids accepted shall be kept as long as the reason for the bid exists.

The Custodian of the records does not create reports that are not routinely compiled by the District.
Requestor may come to the office, view the records, and be provided with copies per the fee schedule.

The employees of the District shall not read thru official minutes fo answer a question for a requestor. The
requestor may come to the office, review the records, and be provided with a copy or copies per the fee
schedule,

The requestor receives a copy of the document as retained by the district. No highlight, writing on
defacing or altering of the Public Record is allowed.

REQUEST MAY BE IN WRTING OR VERBAL

The request for public records may be in writing or verbal. The requestor does not have to identify
themselves or explain the reason for their request. The Office staff may make notes regarding the
information requested. The requestor may provide communication information or make arrangements to
return for the records. The notes made by staff are a public record.

Page 1 of 3



IDENTIFY RECORDS SUBJECT TO REQUEST

Requester must identify records that are being requested to view or copy. If requestor is not able to
identify, they may review documents in the category they are requesting. The official documents of the
District must be in view of the Custodian or their designee at all times. Official documents shall not leave
the District Office. The District does not create reports, nor does it read thru documents/minutes {o satisfy
a request. The requestor may review the documents in the District Office with supervision.

VOLUMN OF REQUEST REQUIRING ADDITIONAL STAFF TIME

Should the nature or volume of the request for public records exceed ¥ hour, the requestor will be
provided an estimate of the charges. The requestor pays the estimate for time and copies in advance of the
completing the request. Should the estimate exceed actual, the overage shall be returned to the requestor.

EMAILS

The District Office may print, and store copies of all emails received at the District Office by date or may
provide a computer at the front counter for residents to use to read emails received by the District.
Residents may request and receive paper copies of any email at the District published rates.

EXEMPTIONS

The Constitution requires the Legislature to enact exemptions by general law. Such laws must specify the
public necessity justifying the exemption and be narrowly tailored to accomplish its goal. While Chapter
119 must be liberally construed in favor of open government, exemptions are to be strictly construed so
they are limited to their stated purpose.

The specific exemption as set forth in Florida Statute 119,071 shall be provided in writing to any exemption
claimed by the Records Custodian of the District.

REDACTIONS

Under Florida’s public records law, when a public record contains information that is exempt from

disclosure, the records custodian must redact the exempt information and disclose the remainder of the
public record.

FEE SCHEDULE

o 15 cents per page or 20 cents for two-sided copy.

Actual cost to District for other documents, such as maps, blueprints, or other oversized
documents. Cannot charge for clerical hours unless duplication must be made off sight.
Video recordings actual cost to district for DVD or Flash Drive.

Audio recordings actual cost to district for CD or Flash Drive.

The charge for sending a fax shall be $1.00 per page

The charge for receiving a fax shall be $1.00 per page

Notary charges shall be $5.00 per document.

A receipt shall be written for all payments received.

s & & 2 » 9
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REASONABLE TIME TO FULFILIL. A REQUEST

Within one week for a request to inspect/copy records created within the past 5 years with at least
a S-year retention schedule.

Within two weeks for a request to inspect/copy documents created and required by Retention
Schedule to maintain over 5 years old

If fulfilling request will exceed two weeks, we will notify the requestor by US Mail or email and

the reason for the delay.

CHARGES FOR STAFF TIME

Records identified by the requestor and created within the past two years, no charge

Records identified by the requestor and created beyond the two years in 1 above and retrieved in
¥ hour, no charge, after the first % hour the requestor will be charged at rate of $3.25 per 1/4 hour,
All records must be viewed in the District Office under the supervision of the Office staff.

No fee will be charged for viewing records.

TRUSTEE REQUESTS FOR RECORDS

Trustee request for records/documents to fulfill their obligations to the District and their requests for
documents are not public record requests pursuant to this policy. Trustees shall receive copies of
requested documents and Trustee requests are a priority.

Approved: 01/26/22
Effective: 01/26/22

Revised:
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